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	California Department of Education (CDE)

Guidance and Sample for Completing an

E-rate Supplemental Budget Analysis for EETT Technology Plan

Recommendation: Complete an E-rate supplemental budget analysis annually and retain it locally with your state-approved EETT technology plan for audit purposes.

Use this form to develop a required supplemental budget analysis when using an EETT technology plan as an E-rate acceptable plan.
Paragraph 59 of the Schools and Libraries Fifth Order, states that the Universal Service Administrative Company (USAC) has:

“been treating technology plans approved under the [United States] Department of Education’s Enhancing Education Through Technology (EETT) as acceptable technology plans subject to one qualification. Consistent with the [Federal Communications] Commission requirement that program applicants demonstrate that they have the necessary resources required to utilize E-rate discounts, USAC has required that the EETT technology plans be supplemented by an analysis that indicates that the applicant is aware of and will be able to secure the financial resources it will need to achieve its technology aims, including technology training, software, and other elements outside the coverage of the Commission’s support program.”



	PART 1:  Identification, Certification, and Signatures

	E-rate Year:
	July 1, _______ -  June 30, _______  Year ______ 

	School District or Local Educational Agency (LEA):
	

	CDS Code Number:
	

	Authorized E-rate Contact:
	

	Authorized E-rate Contact’s Signature:
	
	Date: 

	Certification:
	I acknowledge that the school district or LEA named above is aware of and will work to secure the financial resources listed on the following pages in addition to E-rate discounts. These resources are needed to achieve the technology aims stated in our EETT technology plan and include technology training, hardware, software, and other elements outside the coverage of E-rate discounts.

	District Superintendent’s Name:
	

	District Superintendent’s Signature:
	
	Date: 


CDE Guidance and Sample for Completing an

E-rate Supplemental Budget Analysis for EETT Technology Plan (continued)

Recommendation: Complete this E-rate supplement annually and retain it locally for audit purposes.
	PART 2: E-rate Eligible Services Requested and Identified in EETT Technology Plan:

	Description of Specific E-rate Service(s):  


	PART 3: EETT Technology Plan Goal(s) That Will Be Addressed

by the E-rate Service(s) Described in Part 2:

	EETT Technology Plan Goal(s) addressed by E-rate:
	Page in Plan

	
	 

	
	

	
	


	PART 4: Description of Level/Amount of Service Change



	Describe current level/amount of service:
	Describe new level after E-rate request is filled:
	Budget amount for district's share (for each charge involved in the service):
	Planned budget source or line item for each amount:

	
	
	
	


	PART 5:  Analysis of Non E-rate Eligible Resources

Required to Meet EETT Technology Plan Goals
This budget analysis indicates that the E-rate applicant is aware of and will work to secure the financial resources it will need to achieve its technology aims, including technology training, software, and other elements outside the coverage of E-rate support. The EETT technology plan is supported with documents that describe how the applicant will be able to secure these financial resources, including resources pertaining to: (a) infrastructure; (b) hardware; (c) software; (d) professional development; (e) retrofitting; and (f) maintenance, needed to achieve the applicant’s technology plan. This supplemental budget analysis must be kept with the E-rate documentation at the applicant’s site.

Check the current SLD/USAC Eligible Services List at:

http://www.universalservice.org/sl/applicants/step06/


	Part 5 a
Infrastructure required to achieve EETT Technology Plan:

	Total Budgeted $:
	E-rate eligible amount
	Non-E-rate eligible amount
	Source of funds:

(Non E-rate Eligible

Portion)
	Description Major Items to be purchased, and/or refer to page number in tech plan.

	
	$:

%:
	$:

%:
	
	


CDE Guidance and Sample for Completing an

E-rate Supplemental Budget Analysis for EETT Technology Plan (continued)

Recommendation: Complete this E-rate supplement annually and retain it locally for audit purposes.

	Part 5 b
Hardware required to achieve EETT Technology Plan:

	Total Budgeted $:
	E-rate eligible amount
	Non E-rate eligible amount
	Source of funds:

(Non E-rate Eligible

Portion)
	Description of Major Items to be purchased, and/or refer to page number in tech plan.

	
	$:

%:
	$:

%:
	
	

	Part 5 c
Software required to achieve EETT Technology Plan:

	Total Budgeted $:
	E-rate eligible amount
	Non-E-rate eligible amount
	Source of funds:

(Non E-rate Eligible

Portion)
	Description Major Items to be purchased, and/or refer to page number in tech plan.

	
	$:

%:
	$:

%:
	
	

	Part 5 d
Professional development required to achieve EETT Technology Plan:

	Total Budgeted $:
	Source of funds:


	Number of

Staff:
	Description of Training: Reference page in technology plan.
	Services or Contracts to be purchased, and/or refer to page number in tech plan.



	
	
	
	
	

	Part 5 e
Retrofitting required to achieve EETT Technology Plan:

	Total Budgeted $:
	E-rate eligible amount
	Non E-rate eligible amount
	Source of funds:

(Non E-rate Eligible Portion)
	Description Major Items and/or Services/Contracts to be purchased, and/or refer to page number in tech plan.

	
	$:

%:
	$:

%:
	
	Inside-wiring:

Construction: 

	Part 5 f
Maintenance required to achieve EETT Technology Plan:

	Total Budgeted $:
	E-rate eligible amount
	Non E-rate eligible amount
	Source of funds:

(Non E-rate Eligible

Portion)
	Description Major Services/Contracts to be purchased, and/or refer to page number in tech plan.

	
	$:

%:
	$:

%:
	
	


CDE Guidance and Sample for Completing an

E-rate Supplemental Budget Analysis for EETT Technology Plan (continued)
Recommendation: Complete this E-rate supplement annually and retain it locally for audit purposes.
Instructions for Completing the Sample E-rate Supplemental Budget Analysis for a State-approved EETT Technology Plan:
The sheet is in Microsoft Word format. Cells will increase in size to contain the necessary information.

SLD/USAC requires that an E-rate applicant’s EETT technology plan be supplemented by a budget analysis that indicates the applicant is aware of and will be able to secure the financial resources it will need to achieve its technology aims, including technology training, software, and other elements outside the coverage of E-rate support.

For each logical grouping of E-rate requested services/products, fill out the corresponding supplemental budget analysis sheet. Since substantial amounts of the required supplemental budget analysis may appear in some EETT technology plans, refer to budget sections in the applicant’s EETT technology plan for clarity and to avoid redundancy. 

For any item in a part, if you have no information to provide, enter “NONE.”

PART 1: Fill in the identifying information, certification, and signatures.  

PART 2: List the service for which you are requesting E-rate support. For example, “cell phone service” and “interactive video service” are each logical groupings of E-rate requested services.  

Cell phone service is distinct, while interactive video service includes multiple components such as bandwidth, interior wiring and leased equipment. You must be sure to combine all the costs and other requirements when analyzing a complex service. Please reference the page number(s) and section(s) within the EETT technology plan that describe the applicant’s E-rate eligible services.

PART 3: List the educational technology plan goals that will be addressed using the service(s)

from Part 2. Goals may be identified either by listing their page and section number in the EETT technology plan or by a very brief narrative statement. There may be several goals involving a single service request. Please reference the page number(s) and section(s) within the EETT technology plan that describe the applicant’s E-rate eligible services.

PART 4:  Briefly describe the current level/amount of service.  Then indicate the level/amount of service that will be available after the E-rate discount is approved.  Note the budget amount for the district’s share for each charge involved in the service.  In the final column enter the budget source or line item for each amount.

PART 5: In the Analysis of Non E-rate Eligible Resources, for each of the following categories: (a) infrastructure; (b) hardware; (c) software; (e) retrofitting; (f) maintenance; indicate:

· the total amount of funds the applicant will need to achieve its technology aims;

CDE Guidance and Sample for Completing an

E-rate Supplemental Budget Analysis for EETT Technology Plan (continued)

Recommendation: Complete this E-rate supplement annually and retain it locally for audit purposes.

Instructions for Completing the Sample E-rate Supplemental Analysis for a State-approved EETT Technology Plan (continued):

· the E-rate eligible portion of the total amount of funds that the applicant will need to achieve its technology aims; and show the E-rate eligible portion of the total amount of funds as a dollar amount and percentage;

· the Non E-rate eligible portion of the total amount of funds that the applicant will need to achieve its technology aims; and show the Non E-rate eligible portion of the total amount of funds as a dollar amount and percentage;

· the specific funding source(s) the applicant will be able to secure to pay for the Non E-rate eligible portion of the total amount of funds budgeted; and

· a description of the major items or services covered under categories a through f above.

5.d: For Professional Development, indicate the estimated cost of the professional development and

the source of the funds needed. Report the number of staff and their level of proficiency in that skill. 

Indicate the additional professional development required to make use of the requested service.

(Provide a brief description and/or refer to the page number in the technology plan. Remember, a minimum of 25% of Title II, Part D (Formula and Competitive) funds must be used for technological professional development.)

5.e: For Retrofitting, indicate any construction, electrical work, or rewiring that would be required to use the E-rate requested service along with an estimated cost and a budget source. If none is required, indicate “None” in the block for that part.

5.f: For Maintenance, indicate any SEPARATE maintenance contracts with the type and location of equipment to be maintained along with estimated cost and a budget source. This amount may be eligible for discount IF the equipment involved is eligible equipment. For maintenance contracts that are part of an eligible E-rate contract, indicate that maintenance is limited to the service and equipment listed in the E-rate request.

This is a sample document only.    

A copy of the applicant’s EETT technology plan, including an E-rate Supplemental Budget Analysis for a CDE-approved EETT Technology Plan and supporting documentation, should be kept with the applicant’s E-rate documentation at the applicant’s site for audit purposes. 
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